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Related Experience

Principal Consultant, Dwelling Development, Denver CO 
Manage all aspects of affordable housing development for multiple clients in the Metro Denver area.  This includes all aspects of due diligence necessary for closing acquisition/rehab and new construction projects. Package optimal financing for properties, including both 4% and 9% credits, private activity bonds, and HOME funds from state and local sources. Solicit and evaluate proposals for both debt and equity. Negotiate all legal documents with assistance from attorneys. Work with client’s staff to develop budgets and with construction staff to assess necessary rehabilitation needs for properties. September 2006- to Present
Housing Developer,   Aurora Housing Authority, Aurora CO 
Performed all aspects of due diligence necessary for closing multiple acquisition/rehab projects for the Authority. Packaged optimal financing for properties, including both 4% credits, private activity bonds, and HOME funds. Solicited and evaluated proposals for both debt and equity. Negotiated all legal documents with assistance from attorneys. Worked with local HUD office and CHFA to gain approval to transfer existing project based Section 8 contracts. Wrote up board packages and resolutions related to development for Board of Director’s approval. Worked with asset management staff to develop budgets and with construction staff to assess necessary rehabilitation needs for properties. June 2005- September 2006
Senior Loan Officer,  Mile High Housing Fund, Denver
Maintained primary responsibility for managing the loan portfolio. Oversaw MHHF’s training and technical assistance in affordable housing. Marketed MHHF’s loan products to potential borrowers and referral sources. Reviewed loan applications and financial data from prospective borrowers. Presented loan recommendations to the Loan Committee for approval. Closed and documented loans in consultation with legal counsel. Developed professional relationships with current and potential borrowers to ensure a clear understanding of the role, resources, and requirements of MHHF

Monitored loan portfolio, communicating directly with borrowers as appropriate.

Managed loan software program to track loans (Pearl). Prepared analyses and reports on the loan portfolio performance. Managed loan workouts as necessary. April 2002 to June 2005.

Project Manager, Rocky Mountain Mutual Housing Association, Denver

Underwrote possible acquisition/rehab and new construction deals for development in Utah, Arizona and Colorado. Performed due diligence analysis on properties under contract. Packaged optimal financing for properties, including both 4% and 9% credits, private activity bonds, 501(c)3 bonds, HOME funds, AHP funds and other available grants and loans. Presented development package to real estate committee and Board of Directors for approval. Worked with asset management staff to develop budgets and assess necessary rehabilitation needs for properties. March 2000- April 2002

Loan Officer, Colorado Housing and Finance Authority, Denver

Underwrote potential housing projects for funding either through bond program or other available loan programs. Review loan applications and worked with borrowers to resolve any issues. Prepared materials for asset management to review and provided answers to any questions about proposed development. Presented projects to loan committee and then to Board of Directors. Worked with in house legal staff to close loans. Met with other rental housing staff to manage pipeline of developments. October 1999-March 2000

Program Manager,

Technical Assistance Collaborative, Boston
Worked with other members of housing consultancy to advise state and local governments and community organizations on a variety of different issues related to development finance and management of affordable supported housing for disabled and disadvantaged individuals and families. Helped groups to assess their consultative needs, develop strategies to respond to these needs and deliver within agreed upon budget. November 1997- October 1999
Acquisition Manager,

National Equity Fund, New York.

Underwrote potential housing projects for inclusion in NEF’s portfolio. Analyzed the long term viability of affordable housing projects from financial and development perspectives. Coordinated with asset management information on market data and strength of local development teams drawn from current portfolio. Prepared summary proposals of potential projects for review by investment board. Provided customer service to sponsors and development teams. Developed and implemented marketing strategies in coordination with regional business plans. January 1997- October 1997.

Director of Project Management,

New York City Housing Partnership, New York.
Oversaw and managed the daily activities of the Neighborhood Entrepreneurs Program (NEP), including review of monthly property management reports, construction loan requisitions, and seed loan requisitions. Supervised staff of 2 project managers. Worked directly with seven entrepreneurs on all aspects of construction and management stages of NEP. Prepared and reviewed low-income housing tax credit proformas and prepared applications for city review. Generated and negotiated construction loan budgets with private banks. Analyzed development costs on a program-wide basis. Worked closely with city housing agency and non-profit sponsors to jointly administer NEP program. September 1995- January 1997.

Education
School of International and Public Affairs, Columbia University, New York.

Masters Degree in Public Administration, May 1995. Concentration in Finance.

Barnard College, Columbia University, New York. BA in American Studies, May 1990.

